
«CreditUnionName»
OFAC Compliance Policy

Policy Statement

· «CreditUnionName» understands the importance of ensuring compliance with the Office of Foreign Assets Control (OFAC) in order to further the foreign policy and national security objectives of the United States.

· OFAC, through its administration of various federal laws, prohibits our credit union from conducting business with certain targeted countries or transacting business with targeted individuals and entities.

· «CreditUnionName» intends to maintain maximum compliance with applicable OFAC requirements and, in an effort to do so, the Board of Directors adopts the following policy.

Designation of a Compliance Officer

· The Credit Union Manager (or some other designated individual) will be designated as the OFAC Compliance Officer responsible for monitoring and coordinating compliance within «CreditUnionName».

· The OFAC Compliance Officer will provide appropriate training to employees on the topic, and oversee the blocking, and freezing of transactions, and accounts, pursuant to OFAC’s requirements.

Training of Employees

· Key employees should receive periodic training so that they are familiar with OFAC’s requirements.

· This training should enable these employees to recognize and stop suspect transactions for further review by the compliance officer.

· In addition, employees will be made aware of the substantial penalties and fines that may be imposed for violating OFAC requirements.

Procedures

· The Credit Union’s OFAC Compliance Officer will distribute new OFAC Specially Designated Nationals and Blocked Persons lists (OFAC lists) to appropriate persons within the departments of the Credit Union as updated lists become available.

· The updated OFAC lists may be found at www.treas.gov/ofac.
· Any party who does not have an existing account with «CreditUnionName» must be checked against the OFAC list before a new account is created or any transaction is processed for that party. 

· «CreditUnionName» will periodically check its entire membership list against the OFAC list to search for any matches, particularly when the OFAC list is updated.  This will enable the credit union to determine whether any current member is on the OFAC list.

· Outgoing wire transfers must be examined before they are released.  Similarly, incoming wire transfers must be examined before the appropriate account is credited.  All parties to the transfers must be examined including the originator, beneficiary, and any intermediaries.

· Whenever an employee finds a match with the OFAC list, the employee should immediately notify the OFAC Compliance Officer.

· In the event the OFAC Compliance Officer is unavailable, the employee should notify their supervisor and the OFAC Compliance Officer should be notified as soon as possible.

· The OFAC Compliance Officer or supervisor will determine whether the name is a false positive by calling the OFAC hotline at (800) 540-6322.  If it is a false positive, no action shall be taken.   

· If the name is a match and no transaction is being processed, the Credit Union will immediately place a hold on the account so that no funds can be withdrawn.  If a match is made during a transaction that is a deposit, the Credit Union will accept the funds and immediately place a hold on the account so that no funds can be withdrawn.  If a match is made during a transaction that is a transfer of funds, the OFAC Compliance Officer or supervisor will determine if funds will be accepted or rejected based upon OFAC regulations.  If funds are accepted, the Credit Union will put them into a blocked escrow account so that no funds can be transferred.  The OFAC Compliance Officer will ensure the appropriate report is made to OFAC within ten business days of the date the property is blocked.  

Reports and Recordkeeping

· An initial report is required to be filed within ten business days from the date that the payment or transfer received by the Credit Union or the property in the account becomes blocked (frozen).  The report will describe the owner, the property, its location, any account number, the value and date it was blocked, the name and address of the holder, and the name and telephone number of a contact person from whom compliance information can be obtained at the Credit Union.  

· If the credit union is holding blocked funds pursuant to OFAC requirements, it must file an annual comprehensive report with OFAC by September 30 that details all the blocked property held by the credit union as of June 30 of the current year.  The annual report will be filed using Form TDF 90-22.50, Annual Report of Blocked Property.  The report must be filed with the Office of Foreign Assets Control, Compliance Programs Division, U. S. Treasury Department, 1500 Pennsylvania Avenue N. W. - Annex, Washington, DC 20220.  The Credit Union will maintain a copy of the report.

· The Credit Union will also file a report within ten business days after it rejects a transfer that is prohibited by OFAC.  The report will include the name and address of the transferee financial institution, the date of the transfer, the amount of the payment transfer, a photocopy of the payment or transfer instructions received, and the basis for the rejection of the transfer instructions.  The report shall also provide the name and telephone number of a contact person at the transferee financial institution from whom compliance information may be obtained at the Credit Union. 

· The Credit Union will keep a full and accurate record of each blocked account, payment, or transfer.  The Credit Union will maintain these records for at least five years after the date of the transaction.  Similarly, if the Credit Union holds property blocked or funds transfers retained pursuant to OFAC regulations, it will keep a full and accurate record of the property and said record will be kept for at least five years after the date such property is unblocked.

Audit

The Supervisory Committee of «CreditUnionName» will either perform or contract with a third party to perform an audit verifying that these OFAC policies and procedures are followed at least once per calendar year for the membership in total.
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