USA PATRIOT Act Policy/Procedures

Insert Credit Union Name Here

Overview
The USA PATRIOT Act, HR 3162, (Uniting and Strengthening America by Providing Appropriate Tools Required to Intercept and Obstruct Terrorism Act) contains new provisions relating to money laundering and terrorist access to the financial system in our country.

Credit Union Name Here will ensure an effective “anti-money laundering” program and avoid non-compliance issues with the USA PATRIOT Act, Bank Secrecy Act, and ensure conformity with OFAC (Office of Foreign Assets Control) regulations by the following: 

· Ensuring these written policies/procedures are reviewed and updated at least annually by the Board of Directors and Management. 

· Designating a Compliance Officer.

· Providing adequate and continual training for the Compliance Officer and all other personnel on the Credit Union’s anti-money laundering program, policies, procedures and internal controls.

· Ensuring an annual audit takes place to test the adequacy of the polices/procedures.

Member Identification Program (MIP)
The essential goal of the MIP will be to mitigate the risk to the Credit Union for the potential of fraud by members, identity theft, or the possibility the Credit Union will allow transactions to be conducted by a member who also appears on the SDN list.

The MIP will encompass all areas and transactions of the Credit Union, including any/all deposit or lending functions, or any service provided to members by the Credit Union.

The MIP will implement procedures for:

(1) Verifying the identity of any person/entity seeking to become a member and open accounts of any type with Credit Union Name Here.

(2) Recordkeeping and maintaining records used to identify new and existing members.

(3) Ensure that all new members and existing members do not appear on any SDN list per the Credit Union’s OFAC Compliance Policy.

MIP – Verifying the Identity of New and Existing Members
Credit Union Name Here will only open accounts or conduct transactions for persons eligible for membership at the time the account is opened or transaction occurs.  Information provided by the new member will be compared to appropriate identification or other documentation in order to establish identity.

The Credit Union requires the following information to be provided by the prospective member as a minimum basis for establishing a reasonable belief for the true identity of the new member:

· Name

· Physical address (no P.O. Box) at which the person resides; and mailing address if different

· Date of Birth

· Social Security Number or Tax Payer ID

In addition, the Credit Union requires multiple forms (at least 2) of physical identification from the following list to be provided by the prospective member as an additional basis for establishing a reasonable belief for the true identity of the new member:

· Current Drivers License or Non-Drivers Identification (Photo Required)

· Military or Government Issued Identification (Photo Required)

· Original Social Security Card

· Sponsor/Employment Identification Card/Badge (Photo Required)

· Valid Passport (Photo Required)

· Alien Identification Card (Photo Required)

The information on the documents provided by the member will be verified against one another where possible; and verified by an additional source, such as telephone calls, written confirmations, or comparison to credit bureau reports, bad check databases, or other service bureau provider reports for the purpose of fraud detection.

Any discrepancies between the documents themselves and additional sources used to verify the documents must be reconciled and noted in the account records.

The Credit Union does not intend to open any accounts without properly identifying new or existing members.

The Credit Union need not identify existing members opening new account or conducting transactions if the member has been previously identified in accordance with this policy, and the Credit Union has a reasonable belief of the member’s true identity.

MIP – Recordkeeping
· All documentation used to identify members must be photocopied and maintained with the member’s signature card.

· All information provided by the member to open the new account must be accessible or a copy kept with the documentation used to identify the member.

· Credit Union Name Here will retain all of these records for five (5) year after the date an account is closed.

MIP – OFAC/SDN Compliance
Prior to opening a new account the Credit Union will ensure, according to the Credit Union’s OFAC Compliance Policy, that no new member or existing member appears on the SDN list issued by OFAC.  In addition, the Credit Union will periodically test the entire membership list against the SDN list to ensure compliance with OFAC rules and regulations.

MIP – Annual Audit Requirements

The Credit Union’s Supervisory Committee will ensure during their annual Supervisory Committee Audit that all aspects of this policy are being implemented and preserved by Management.  The Supervisory Committee will document the date of the annual review of this policy by the Board of Directors.  The Supervisory Committee will review and document the level of training of the Compliance Officer and other staff relative to this policy and other anti-money laundering programs, policies, procedures or internal controls established by the Credit Union. 

MIP – Member Notification

Credit Union Name Here will provide adequate notice to new members that information is periodically requested to verify the identity of members.  Notices will be posted at all locations of the Credit Union including the following information:

Member Identification Requirements

In accordance with Section 326 of the USA PATRIOT Act of 2001 Credit Union Name Here is required to obtain a copy of the documents used in identifying our new members and in identifying signatory individuals added to an existing or new account. In some cases, identification will be requested for those members conducting business with Credit Union Name Here prior to the effective date of the customer identification requirements because original documentation was not obtained with the opening of the account, or Credit Union Name Here is unable to form a reasonable belief that it knows the true identity of the existing member. In all cases protection of our member’s identity and confidentiality is Credit Union Name Here’s pledge to you.

Compliance Officer

The Compliance Officer for this policy will be Insert Name Here, until changed by the Board of Directors.

All employees of the Credit Union will receive training relevant to the Credit Union’s policies governing:

· Bank Secrecy Act

· Member Identification Program (MIP)

· Wire Transfer Policy

· OFAC Compliance Policy

Policy Review and Approval

This policy was reviewed and approved by the Board of Directors as documented in their monthly minutes of (INSERT DATE OF BOD MINUTES HERE).

The Compliance Officer for this policy will be Insert Name Here, until changed by the Board of Directors. 

Customer Identification Requirements

In accordance with Section 326 of the USA PATRIOT Act of 2001 Credit Union Name Here is required to obtain a copy of the documents used in identifying our new members and in identifying signatory individuals added to an existing or new account. In some cases, identification will be requested for those members conducting business with Credit Union Name Here prior to the effective date of the customer identification requirements because original documentation was not obtained with the opening of the account, or Credit Union Name Here is unable to form a reasonable belief that it knows the true identity of the existing member. In all cases protection of our member’s identity and confidentiality is Credit Union Name Here’s pledge to you
